A GOVERNMENT OF NCT OF DELHI
' PUBLIC WORKS DEPARTMENT 5TH LEVEL “B” WING
DELHI SECRETARIAT: NEW DELHI {
No.F.10 (6)/PWD-1/Misc./2016/Vol-Iv/ |5 <( oy \,\”I",ID'ated: U j[_‘. { ,-
To, ;
// | [ 3 ) t
\U/Tﬁr: Engineer-in-Chief, e E — I
Public Works Department i Ob.OWs 20l
Govt. of NCT of Delhi Notratimsy 2 Y=g
MSO Building = N, ¢ pleanl
IP Estate LECE L CUr vy
New Delhi-110002 S :
X vt
Sub: Forwarding of various Letters. NG
Sir,

Please find enclosed herewith the copy of the following Letters for information: and

necessary action as mentioned against them.

’E PUC No. and Subject : Remarks
No
i | Letter no. GGSIPU/CDMS/2018/1775 dated 27.03.2018 received | For information
from Director, CDMS regarding Request for nomination of | and necessary
candidates for Training programmes organized by CDMS, GGSIPU | action.
on Industrial Security, Safety and Disaster management.
i Letter no. 10(155)/20 16/Coord. /081403464 /2717-2720 dated | For information

20.03.2018 received from Dy. Secretary (Services) regarding | and necessary
Official dealing between the Administration and Members of | action.
Parliament and Stte Legislatures-Observance of proper procedure.

Yours faithfully

A=
As above. L)WWM, s

Encl: :
(L.R. Meena)
Deputy Secretary (PWD/ADMN)
No.F.10 (6}/PWD—I/Misc./2016/Vol-IV/Ll g '1{ % Dated: |, {: {[l o
Copy to :-
1.

All Dy. Secretary/AHC/AD(P), PWD, Delhi Secretariat, New Delhi with respect to letter
no‘10(155)/2016/Coord./081403464/2717~2720 dated 20.03.2018 of  Dy.
Secretary(Services) Copy enclosed) to take necessary action.
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 SERVICES DEPARTMENT: ¢ QORDINATION BRANCH

Ty o - DELHI SECRETARIAT, 5% Lizvp], ‘A’ WING
s 2l EP. BSTATE, NEW DELHI-170002
e '\TNI A -,,;\_},,-' : '{|.|l't}J:!faq.%m'ic.'es;.dellligovl‘.nic..it1}' ;
AW }{;\O {*i10(155),’2016!_(3001’(.‘:/08'!_4{?3464/ LN =224 4 Dated: .;'zl?_}af;}{dflg
To

AlLHODs/Pr. Secretaries/Secretarics,
Govt. of NCT of Delhi and Autonomous Bodies of Delhi,

Subjeet:- Official dealing between (he Administration and Memng,zgg&ql;:ﬁu::Iimucmmgy_;_c_lﬂ.S_uc
Legislatares-Observance of proper procedure.

Sir'Madam

I am dirgcted tq.fo_rsy{ard herewith the OM dated 07.02.3(_318 réi:éi_véd from Government o

India, Personnel, Public Qriay_gr}ce_ﬁ___;iz1d Pensions, on ti1;-:.;;_bm;g_:::su!:.:j-a;z;; cited for pecessary action,

: e - - Youws (aithfully
¢s (= | | =

-@‘}\"ﬁ' Encls: As above
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» (D KARTHIKE &\
l - DEPUTY SEC RETARY (SER VICES)
) l‘lIU(I55)»‘2016!Coordz’08_l_4034_64 f LN - 220 E’.’inlmf:f_:z,qlﬂg} 208
= \ “:M l. OSD1to Chief Secretary, Govt, QINCT of Delh. | ]
e ?’ L‘f;; 2. PAtoPr, Secretary (Services)/PA o Special Secretary (Servipgs), Govt. of NCT of
v Delhi. : |
/" i Section Officer (Coordination), Services Dcpﬂrlmpm with the direetion 1o upload the
Al letter on the website of the Services Depattment, & '
DS Rdr) e
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N/ Sub]cct  Official leallngs between the f\dnnnmtm.l.u.n.l. ancd Members of

SParliament ‘Fmd State . legislatures - - Ob:s :-_,t*rvct_l__tu, 0!" proper
A pmudurﬁ"" il i s e N
nevd
M** [ens " The Members of Parliament and State Legislatures, as the accredited

representatives of the people, occupy a very important place in our democratic

set-up. In connection with their duties, they often find il necessary to seek

ﬁf*\ Qe information from the Ministries/ Departments of the Government of India or

4 the State Governments, or make suggestions for their cons ;lalt,idtli}l“l or ask for
,t interviews with the officers.

1&5\ w T DAL R e I*,..-=-|]
¢ 24 The guidelines wncunmg oilmlal {lcahng between mmmubu'm(m and
?ﬁ\@ Members of Parliament and State: LL[-’J“:;I&LUICL: have been issued by the
f - Ministry ol Personnsl, Publm Giiwancm and Pensions and reiterated from time
to time. The provisions of the Central Secretariat Manual of Office Procedure
S A / regarding prompt dleDSEli of communications from MPs have yalsg been
; reiterated {rom time to time. ' However, i{eepmg in. view; {iw Jnstances of
casional non-observance of the above guidelines, a need was felt by the
N Comumittee of Pr wﬂuges of the Lak Sabha for: consolidating and teuerdtmg the
@ existing instructions. Accordingly, revised comprehensive guidelines were
zaauud by this Department vide Office Memorandum Ne. 11013/4/2011-
isti.(A) dated 1%t December 2011 (copy ¢nclosed). - A copy of former Secretary
(P)’s D.O. No. 110.3/4/2011-Estt.(A) dated 9% October, 2012 and O.M. No.
11013/2/2012-Esti.A dated 19.11.20104 mnrr‘,iumj the m_')‘.lfi ]l}S{.IL‘lLLlOﬂb are

/{} also enclosed for ready reference. : .

,i})',‘y The Compil Wmh&tm;wg&im iz_q_tgﬁgy! Nmmu nnd A (}rxtemﬁuous
' E’mfgcwmur of Government Officers with Members of Lok Sabha inits Second
j_ £:o report tabled in the Lok Sabha on 4.0 1.2018 has recommended that the
| g consolidated instructions/ guidelines on  Official  dealing between the
Administration and Member of Parliament and State Legislature ahould bu'ictly

\g} be complied by all the Government qcrwmls ‘bath in letter and spu it

Q’éﬁ" The  Committee. on. Violation of Protocol Nmum und Contempmous
Behaviour of Government Olfficers with Members of Lok Sabha in Paragraph 43
of its Third Report tabled in the Lok Sabha on 4.01.2018 has recommended
di*scouragmg ancl desxstmg the State Governments to involve Private

companies/ age ‘agencies  in organizing/ spounsoring functmns - which
essentially fall under the domain of ‘Emt{‘ Gover mnents. |
' il ] :
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No, 4101 8ot -Buit. (A)
i Governgient of ndla .
Ministry of Personnel, Public Griavances and Pensions
“(Departmant of Porsonnal and Training)

Horih i.'ﬁlf)[.ﬁi{,' Naw Dethl.
g December, 20144

OFFICE MEMORANDUT

Subject: Oficlal dealings htai.w_uﬁn'_ih'u I.ﬁda'rxiniatreitjm: and Members of .
| Parllament. and Slalo Legistatures - Ohaervance of proper
procedure,

The Membaers of Parllament and Staly Lagislatures us the aceradited
representatives of the peopla vocupy o very jmportant place In our
democratic sel-up. I connectlon with thelr dublies, they often find it
necessary to seek Information from- the Ministries/Departments of the
Governmant of indla or the State Governmants, or make suggestions for their
consideration or ask for Interviews will the oflicers, Gortain well-recognlzed
principles and conventions to govern the relations batwean the Mambers of
parliament/ State Legialatures and Goveriment servants have already besn
establishad, Lt -

2.  Reference is Invited to the! guldelines concerning the official deallngs
between Administration and Membars'of Parllament and State Legislatures
which ware issued by the Cabinet Gecretariat (Dopartment of Personnel and
Administrative Reforms, in the Q.M. Ho 26/10/64-Eall, (A) dated 08,11,1974),
The importance of adherence to thesa guldolines was reiterated In the
Department o Personnel and Training's O.M, No. 1101 3I6/2005-Estt, (A)
dated 47.08,2C07. The proviglont of the Gontral Socrotariat Manual of Gfflce
Procedure regurding mom_pt_disspasnl_ofg,:::‘nn'munr;uilung from MPs have also
been reiterated by the Department 'of Administrative Reforms and Public
Grievances. The Minister of Stato for Personnal, Public Grievances-and
Pensions has also written to all Minlsters in this regard vide 0.0 letter dated
5" May, 2011, requesting that a nechanism may be set up to perlodically

monitor progress! in:disposal of rofarances reoelved from Members of
Parliameant.

ooaihe P b gk Larisd 142 T | A ST,
8. Some iustances of non-adherance to the ail:_;ung guldelines have been
brought to Gevernment's attention by tembers of Parliament and @ need has
been felt for agaln gansitizing all adminlstrative authoritivs concerned,
; 134 R R 2 el e R SR R I ot e e ERTRE R I (il

4.  The Central Secretarlot Manualiof Office Progedure provides follawing
" instructions far prompt dispasal ol fotters from Members of Parllamanti-
Tk Tadet i S e R TR A ipsly A i

Correspondence with Memberu of Parllamant -

(1) Communications recalved from a Member of Parliamaent should be
at:ended to-promptly. oo e e e e T .

(2) Where a communication s nddrossed to a Minlstor or o Secretary
ta the Government, iLshould, s

o T 1 R

f’:_m us practicabls, Lo replied to by
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RRule, 1068 and Rulu 3-A of Contral Civii Service (Conduet) Rules, 1964 which
provide as followa:-

Evary mambaer of the sorvice shall in the tifm.harm. af hls dutios actina

eourteaus manner and shall nut uclupt dllalury tautics In hla dealings with tha
publlc or otlzmwlse i

The exiutang inatructtous arg hmuby appropriately ulrmlutnaned fo
emphasize the bagic principles 1o be borne in mind by the Government
sarvants while Interacling with the Members of Parllament and State
Leglslatures. These ara au folIOWu -

(i) Governmant sarvama should show courtasy and consideration to
Members of Parllament and State Loglslaturog;

(1) whila the Government servants should consider carafully or listen
patientl:r to what the Mombers of Parllament and of the State
Leglslatures may have to say, thy Govornment servant should aiwnw
act according o his own buest judgment and as per the rules;

(i) Any deviation from an appolntment mado with a Member of
Parllamant/State Legislatura must be promptly explained o him to

avold any possible Inconvenisnce, I’muh appolotment should be fixed
in cor;sultatton with him;

BR300 Y e (O i 1 R

{lv) An efficer should he mt,iu uiou.zly correct and courteous und rise to
recelve and see off a Membor of Parllament/State Legisiatura visiting
him. Arrangements may be oo to rocelva tha Members of Parllamant
when, after taking prior appointiment, they visit the officer of the
chernment of ‘India, SHtate Government or local Government,
Arrangements may also bo made to permit entry of vehicles of the
Maml:: ersla thase Oﬂluazz uub}cr‘t to zmwrity f‘mgu%e emmi&!msiriaﬂom,

: | oy E g,g... ,.. R ¥y . Fhil SR FE AR {51

{v) Men,bers of Pariiamanl. ui the araa ahouid invasiab!y by Envitm{ io
public functions ‘arganized by a Governmoent office. Proper and
comforiable seating arrangaments al public functions and proper
order o neating on the dalg should be made for Members keeplng'in
view the fact that they appeariabove officers of tha rank of Secrataries
to Government of India in the Warrant of Procadence; Tha invitation
cards ¢nd medla evantd, i organized for the function held In the
constittency, " may “includo’ tho names of 'the Members of lhat
conglity ency who have wnfimmu ;:ml Il(.iputiun ln lem funulona

it is cls, riﬂed that if a c-:mzzutuency oI any Mnmbur of Parlidrnm it s
spread ovar more than ona Dlstrict, ihe M.P should invariably he'invited

toalltha tunctlona hu!d in smy of ilw ﬁlstric . ij:in.h me pmluf Ia!silmr
cuﬂstituency. L H Pk 7l

(vh) Where any maetlng convanad by the Governmunt is to ba ullendad
by Members of Parliament, special care should be taken to sea that
notice is glven to them in uood time regarding the dato, fime, venus ete,
of the meaiing lt ahuuid alzw l?a ensuy m} let there Is rm s!ip ln any
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6. Al Ministriss/Depariments are roquested to ensure thut the above
baslc principles and Instructions ere followed by i officlals conuerned,
both in letter and spirit. Vioiahun oftha guldelines lald down on this subject
will be viewed g mously

7. Any vluiauon of ralavant Conduct Rulas in this rogard, which violation |s
astablished afler due enquiry will rendey lhe Government servant
mnmrnad ilaer for approprinta punishmi’nt uy per Rulo,

(C‘ fs bl.ihrummtliin)

Janﬂ Hearclary to iim Government of India _

To
. All the Bﬁlf!istrles![}épafhnmsl,a of Govarmmaent of India
Copy to:-

| Presldents Secretariat/ Vice Prestdents Secretarial,
2. PMOICablt et Secretarial. '

3, Comptrolle r and Auditor General of India.

il UPSCISSCILBSNAANSTMICVQICIC,

5. Lok Sabha Secretarial/ Rajya Sabhu Secretanlal, ; e ey
6. All OfflcersiSactions In Minlstry of, }u;smnul P L« I‘r.nv,mn i, e
7. NIC, DOPT -please upload this OM an this Deparinentis website. |

Copy also to:

e 1 AN o i3 : ! P L L
Chief Secretaries of all States ! UTls. w;th @ mquaa,% to! {:lrt,uiata thﬂsa
nstructions to all State Govermmenb officlaly at tive. blaiemiwsien and
District levels end to periudicmly r uvmw amplemsizwumh

d uinl ecmlwy lo tlw Govarnmenmf lndla
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Lol San ay Ixalimrl. Secretary, D/o i\tlm!nlulr‘ﬂl\.rt* Reforms snd Pulilic Grevances, Sarc
Patel Bhawan, New Delli with the mqu;&-&t'm make it @s one uf the Agenda iems |
diseuss ngn the Annual th.f Secretarles Conference. 3

Josh VLEL Ramesh, Joint hf*rrelaw, Lok Sabha Secretarlat (Privileges & I:ihirs Bran
l’olllamuit llause I\lew Dethi w.r. b llu:zr Oy, M Hn. 12}1}2012 Cal‘v datui 139, zﬂu
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_.-N_orth Block, New |
Datcd Nnvc’i'ﬂbcr 19“' 2014
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